Riverpoint Congregational Church

75 Providence Street

West Warwick, RI  02893

(401) 826-3150


Church Usage Agreement and Fees

Application Process 

· Without exception, all applicants must acquire from the church office two copies of the facilities usages fees and regulations.

· Applicants shall submit to the church secretary/trustees one signed copy of the application. Applicants must make arrangements with a trustee for key or entrance. 
· Applicants shall abide by rules and regulations
· Church usage/rental is on a first come, first serve basis. Church members requesting space for approved functions will have priority over community-related requests that are for the same date. 

Rules and Regulations


· The applicant is responsible for returning the facility to the condition in which it was received.

· Applicants must abide by the occupancy limits set by the West Warwick Fire Dept 
· Applicants should familiarize themselves with the location of all fire exits and fire extinguishers. For some events a sexton fee may be assessed. 

· There must be no use of any type of open flame, including but no limited to candles, oil lamps, grills or burning logs.  Candles, if they are to be used , must be enclosed in a non-flammable container such as glass. 

· Applicants are responsible for any damages incurred and will be charged for repairs

· All kitchen equipment, serving and dinnerware, electric stove, microwave, coffee urns and extra refrigerator may be used.  Use of large gas range is prohibited. 
· Heat controls should not be touched or changed by any user of the building

· The organ and /or piano may only be used with permission. 

· Alcoholic beverages and /or smoking are not permitted anywhere in the building.

· Pets are not allowed on the premises  (other than trained service dog) 
· Applicants must remain only in areas requested and approved for use.
· Parents as well as the applicants are responsible for any children in the building as well as appropriate use and respect of the RPKNS playground. Rules are posted on the door that exits the vestry to the playground area.

· The only area of the basement level to be used is the Men’s Room.
Fees 

                                             Non-members  
         Members 


(suggested donation)

Sanctuary  (capacity 200)                $150.00

$75.00
Parlor     (capacity 20)                      $50.00
$25.00


Vestry     
 (capacity 66 w/tables, 128 chairs only)  $100.00 
$50.00                  
 Kitchen  ( 4 – 6 hours)                  $50.00  
$25.00
Minister’s fee                                    varies
Sexton                                           $50.00                                $25.00

Music                                             $75.00 per hour 

Non-members requesting rites of passage ( weddings, memorials, funerals and baptisms) should consult with the minister regarding availability and fees.

Fee Waivers/Options
Memorial Service : Fee may be waived at the minister’s discretion
Community Organizations: Use of the Church facilities for long-term group activities (Scouts, AA, etc) will be contracted with the Board of Trustees and renewed on an annual basis. .Regular users must either be an officially sponsored group or possess current non-profit status. 
Security Deposits
$15.00 per hour/ minimum of $45.00 per event

maximum $100.00 per event

